VERY Fast Reading For Entertainment -Basic 


Boa 


Method 1-VERY Fast Reabing Speed Ready 


Inspectional Reading l: Systematic Skimming or Pre-reading. 


1 LOOK AT THE TITLE PAGE AND, IF THE BOOK HAS ONE, AT ITS PREFACE. Read 
each quickly. Note especially the subtitles or other indications of the scope or aim of the 
book or of the author’s special angle on his subject. Before completing this step you 
should have a good idea of the subject, and, if you wish, you may pause for a moment to 
place the book in the appropriate category in your mind. What pigeonhole that already 


contains other books does this one belong in? 


2. STUDY THE TABLE OF CONTENTS to obtain a general sense of the book’s structure; 
use it as you would a road map before taking a trip. It is astonishing how many people 
never even glance at a book’s table of contents unless they wish to look something up in it. 
In fact, many authors spend a considerable amount of time in creating the table of 
contents, and it is sad to think their efforts are often wasted. It used to be a common 
practice, especially in expository works, but sometimes even in novels and poems, to write 
very full tables of contents, with the chapters or parts broken down into many subtitles 
indicative of the topics covered. Milton, for example, wrote more or less lengthy headings, 
or “Arguments,” as he called them, for each book of Paradise Lost. Gibbon published his 
Decline and Fall of the Roman Empire with an extensive analytical table of contents for 
each chapter. Such summaries are no longer common, although occasionally you do still 
come across an analytical table of contents. One reason for the decline of the practice 
may be that people are not so likely to read tables of contents as they once were. Also, 
publishers have come to feel that a less revealing table of contents is more seductive than 
a completely frank and open one. Readers, they feel, will be attracted to a book with more 
or less mysterious chapter titles—they will want to read the book to find out what the 
chapters are about. Even so, a table of contents can be valuable, and you should read it 
carefully before going on to the rest of the book. At this point, you might turn back to the 
table of contents of this book, if you have not already read it. We tried to make it as full and 
informative as we could. Examining it should give you a good idea of what we are trying to 
do. 


3. CHECK THE INDEX if the book has one—most expository works do. Make a quick 
estimate of the range of topics covered and of the kinds of books and authors referred to. 
When you see terms listed that seem crucial, look up at least some of the passages cited. 
(We will have much more to say about crucial terms in Part Two. Here you must make your 
judgment of their importance on the basis of your general sense of the book, as obtained 
from steps 1 and 2.) The passages you read may contain the crux—the point on which the 
book hinges —or the new departure which is the key to the author’s approach and attitude. 
As in the case of the table of contents, you might at this point check the index of this book. 
You will recognise as crucial some terms that have already been discussed. Can you 
identify, for example, by the number of references under them, any others that also seem 


important? 


4. If the book is a new one with a dust jacket, READ THE PUBLISHER’S BLURB. 
Some people have the impression that the blurb is never anything but sheer puffery. But 
this is quite often not true, especially in the case of expository works. The blurbs of many 
of these books are written by the authors themselves, admittedly with the help of the 
publisher’s public relations department. It is not uncommon for authors to try to summarise 
as accurately as they can the main points in their book. These efforts should not go 
unnoticed. Of course, if the blurb is nothing but a puff for the book, you will ordinarily be 
able to discover this at a glance. But that in itself can tell you something about the work. 
Perhaps the book does not say anything of importance—and that is why the blurb does not 
say anything, either. Upon completing these first four steps you may already have enough 
information about the book to know that you want to read it more carefully, or that you do 
not want or need to read it at all. In either case, you may put it aside for the moment. If you 


do not do so, you are now ready to skim the book, properly speaking. 


5. One reason why titles and prefaces are ignored by many readers is that they do 
not think it important to classify the book they are reading. They do not follow this first 
rule of analytical reading. If they tried to follow it, they would be grateful to the author for 
helping them. Obviously, the author thinks it is important for the reader to know the kind of 
book he is being given. That is why he goes to the trouble of making it plain in the preface, 
and usually tries to make his title—or at least his subtitle—descriptive. Thus, Einstein and 
Infeld, in their preface to The Evolution of Physics, tell the reader that they expect him to 
know “that a scientific book, even though popular, must not be read in the same way as a 


novel.” They also construct an analytical table of contents to advise the reader in advance 


of the details of their treatment. In any event, the chapter headings listed in the front serve 


the purpose of amplifying the significance of the main title. 


6. From your general and still rather vague knowledge of the book’s contents, LOOK 
NOW AT THE CHAPTERS THAT SEEM TO BE PIVOTAL TO ITS ARGUMENT. If these 
chapters have summary statements in their opening or closing pages, as they often do, 


read these statements carefully. 


7. Finally, TURN THE PAGES, DIPPING IN HERE AND THERE, READING A 
PARAGRAPH OR TWO, SOMETIMES SEVERAL PAGES IN SEQUENCE, NEVER 
MORE THAN THAT. Thumb through the book in this way, always looking for signs of the 
main contention, listening for the basic pulse beat of the matter. Above all, do not fail to 
read the last two or three pages, or, if these are an epilogue, the last few pages of the 
main part of the book. Few authors are able to resist the temptation to sum up what they 
think is new and important about their work in these pages. You do not want to miss this, 


even though, as sometimes happens, the author himself may be wrong in his judgment. 


Inspectional Reading Il: Superficial Reading 


1: 


10. 


Skimming through Audiobook between 190 words per minute to 375 words per minute 
or between 1.25-2.5 times speed. 
Normally listen audiobook from beginning to end between 190 words per minute to 285 
words per minute or between 1.25-1.9 times speed. 
Analysing audiobook listen between 75 words per minute to 285 words per minute or 
listen between 0.5-1.9 times speed. 
Read or Listen The Full Book Without Stopping. 
Read or listen 25min and 5min break. 

e Read or Listen 20 pages an Hour according Mortimer Adler. 
Read or Listen between 1-50 times the book. 
Speed of Audiobook. 

e Normally listen audiobook from beginning to end between 150 words per minute to 

300 words per minute or between 1-2 times speed. 

A good speed reading course should therefore teach you to read at many different 
speeds, not just one speed that is faster than anything you can manage now. It should 
enable you to vary your rate of reading in accordance with the nature and complexity 
of the material. 
Many books are hardly worth even skimming; some should be read quickly; and a few 
should be read at a rate, usually quite slow, that allows for complete comprehension. It 
is wasteful to read a book slowly that deserves only a fast reading; speed reading 
skills can help you solve that problem. 
With regard to rates of reading, then, the ideal is not merely to be able to read faster, 
but to be able to read at different soeeds—and to know when the different speeds are 
appropriate. Inspectional reading is accomplished quickly, but that is not only because 
you read faster, although in fact you do; it is also because you read less of a book 
when you give it an inspectional reading, and because you read it in a different way, 
with different goals in mind. Analytical reading is ordinarily much slower than 
inspectional reading, but even when you are giving a book an analytical reading, you 
should not read all of it at the same rate of speed. Every book, no matter how difficult, 
contains interstitial material that can be and should be read quickly; and every good 


book also contains matter that is difficult and should be read very slowly. 


Inspectional Reading Ill: Superficial Reading 


1. Read or Listen The Full Book Without Stopping. 

2. That rule is simply this: In tackling a difficult book for the first time, read it through 
without ever stopping to look up or ponder the things you do not understand right away. 

3. Pay attention to what you can understand and do not be stopped by what you cannot 
immediately grasp. Go right on reading past the point where you have difficulties in 
understanding, and you will soon come to things you do understand. Concentrate on 


these. 


Basic Questions a Reader Asks 


1 Understand the language of the book. This means skimming the index. Not only will 
this give you an idea for the range of topics covered but it will also tell you the other people 


the book connects to and the jargon used in the book. 


2. Identify the pivotal points. At this point, you have an overview of the jargon and the 
journey the author is taking you on. It should be relatively easy to identify the pivotal 
chapter to the argument. Dive into these reading bits and pieces. How are they structured? 
How connected is it to the rest of the book? Is this a place you want to end up? Turn the 


pages and dive in here and there with a few paragraphs or even pages. 


3. WHAT IS THE BOOK ABOUT AS A WHOLE? You must try to discover the leading 
theme of the book, and how the author develops this theme in an orderly way by 


subdividing it into its essential subordinate themes or topics. 


4. WHAT IS BEING SAID IN DETAIL, AND HOW? You must try to discover the main 


ideas, assertions, and arguments that constitute the author’s particular message. 


5. IS THE BOOK TRUE, IN WHOLE OR PART? You cannot answer this question until you 
have answered the first two. You have to know what is being said before you can decide 
whether it is true or not. When you understand a book, however, you are obligated, if you 
are reading seriously, to make up your own mind. Knowing the author’s mind is not 


enough. 


6. WHAT OF IT? If the book has given you information, you must ask about its 
significance. Why does the author think it is important to know these things? Is it important 
to you to know them? And if the book has not only informed you, but also enlightened you, 
it is necessary to seek further enlightenment by asking what else follows, what is further 


implied or suggested. 


7. What is the structure, or blueprint, of the book “whereby the author develops his 


conception or understanding of that general subject matter?” 


8. Always Have doubt about everything, and always. Do not be afraid to ask questions 
About Everything. Ask Questions: 

e Who? 

e What? 

e When? 

e Where? 

e Why? 


« How? 


8. Listen to an interview. While this has nothing to do with the actual book, interviews can 
be a great way to get the gist of a book in 30m or so. Authors do so much promotion now 
that it's relatively easy to find interviews. And of course, they use the best examples from 


the book in these interviews. 


Dasic 
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Method i (Survey, Question hol Re, Rad, 


SQR4 


V. 


Reflect (SQR#) 


Condemnation before investigation. Set Aside Whatever you been taught and 
believe about topic and look with fresh eyes and try to hear what text is saying. 
Survey - Review the chapter before read or listen. The first step, survey 
or skim, advises that one should resist the temptation to read the book and 
instead first go through a chapter and note the headings, sub-headings and 
other outstanding features, such as figures, tables, marginal information, and 
summary paragraphs. This survey step typically only takes 3-5 minutes, but it 
provides an outline or framework for what will be presented. The reader should 
identify ideas and formulate questions about the content of the chapter. 
Questions-Generate questions about the content of the reading. For example, 
convert headings and sub-headings into questions, and then look for answers 
in the content of the text. Other more general questions may also be 
formulated: 

e What is this chapter about? 

e What question is this chapter trying to answer? 


e How does this information help me? 


. Always Have doubt about everything, and always. Do not be afraid to ask 


questions About Everything. Ask Questions: 
e Who? 
e What? 
e When? 
e Where? 
e Why? 
e How? 
Read or Listen-Use the background work done with "S" and "Q" in order to 


begin reading actively. This means reading in order to answer the questions 


raised under "Q". Passive reading, in contrast, results in merely reading 
without engaging with the study material. 

VI. Recite-The second "R" refers to the part known as "Retrieve." The reader 
should try to retrieve from memory what was learned in the same manner as 
telling someone else about the information. It is important that the reader use 
his/her own words in order to formulate and conceptualise the material. Try 
recalling and identifying major points (heading/subheadings) and answers to 
questions from the "Q" step. This recital step may be done either in an oral or 
written format and is related to the benefits of retrieval (testing effect) in 
boosting long-term memory for the material. 

VII. Record. 

VIII.Reflect-The final "R" is "Review." Once you reach the end of the passage, 
review the material by repeating back to yourself what the point of the passage 
is using your own words. You may then repeat the process on the second set 
of questions. 


Metfod 2-Llse 80/20 Principle For Reabing 


|. Never read a book from cover to cover, except for pleasure. When you are 
working, find out what the book is saying much faster than you would by 
reading it through. 
Il. Read Conclusion 
Ill. Read Introduction 
IV. Then Dip Lightly Into Any Interesting Bits. 
V. Apply 80/20 Principle to find out, What are 20% of Pages, which provides 80% 
of Information. 
e Once you Find Out, what is 20% input that gives 80% Output. Then 
You need to Put 100% effort into those 20% inputs, to achieve the best 


results. Additionally Remove Trivial Many. 


V 


. Once You Identified 20%, then you need to put 100% effort into those 20%. 
The You need to do the following: 
e Read. 
e Ask Questions. 
e Review. 
e Read. 
e Ask Questions Again. 
e Review. 

VII. Summary: The student summarises the topic, bringing his or her own 
understanding of the process. This may include written notes, spider diagrams, 
flow diagrams, labeled diagrams, mnemonics, or even voice recordings. 

e Who? 

e What? 
e When? 
e Where? 
e Why? 

e How? 

Vill. Test: The student answers the questions drafted earlier, avoiding adding any 

questions that might distract or change the subject. 


Method 3-Preview; Question, Read, 


Summary Testl PQRST) 


PQRSTF 


VI. 


Preview: The student looks at the topic to be learned by glancing over the 
major headings or the points in the syllabus. 

Question: The student formulates questions to be answered following a 
thorough examination of the topic(s). 

Read or Listen: The student reads through the related material, focusing on 


the information that best relates to the questions formulated earlier. 


. Summary: The student summarises the topic, bringing his or her own 


understanding of the process. This may include written notes, spider diagrams, 
flow diagrams, labeled diagrams, mnemonics, or even voice recordings. 

e Who? 

e What? 

e When? 

e Where? 

e Why? 


« How? 


Test: The student answers the questions drafted earlier, avoiding adding any 
questions that might distract or change the subject. 
Always Have doubt about everything, and always. Do not be afraid to ask 
questions About Everything. Ask Questions: 

e Who? 

e What? 

e When? 

e Where? 

e Why? 


« How? 


Method - +L (Lhovagh i luges 27 Analıse 


Flipping through the pages and analyse 
|. Flip through pages or listen through few pages. 
e Find out what is on page. 
e Check Pictures, tables, how long is chapter. 
Il. Go to the end of chapter and see if there is any quiz or questions. 
« Check quiz or questions is to know what look for. 
e What the author think is important. 
« Use 80/20 rules. 
Ill. Read or Listen Bold printed text. 
e Title. 
e Subtitle. 
e Headings. 
« Broke down information. 
IV. Read or Listen first and last sentence of each paragraph. 
e First sentence is introduction and gives indication of what the paragraph looks 
like. 
« Last sentence summoned up the paragraph. 
V. 80/20 Rules apply. 
e Review and decide the most important information 20% of material to give 
80% of result or most important information. 
VI. Repetition as many times as possible. 
VII. Always Have doubt about everything, and always. Do not be afraid to ask 
questions About Everything. Ask Questions: 
e Who? 
e What? 
e When? 
e Where? 
e Why? 


« How? 


Method S-Devotional Bible Study by sing 


Dial Bae 


Step 1-Open Part 4-6 For Deep Work, Deep Study Bible. Then Open Bible. Choose A 
devotional Book. 


1. 


g A IS 


Morning and Evening by Charles Spurgeon. 

The MacArthur Daily Bible by John MacArthur. 

The NKJV Daily Bible_ Read the Entire Bible in One Year. 

Amplified Cross-Reference Bible. 

New Spirit-Filled Life Bible | Kingdom Equipping Through the Power of the 
Word. 

The MacArthur Study Bible, English Standard Version. 

Through the Bible Through the Year_ Daily Reflections From Genesis to 
Revelation. 

Learn the Bible in 24 hrs. (complete). 

How to Read the Bible through the Jesus Lens_ A Guide to Christ-Focused 
Reading of Scripture. 


Step 2-Record Passage Information. 


1: 
2. 


Record the name of the book in which passage you are studying is found. 


Record chapter and verse number you have selected to study. 


Step 3 Identify The Subject 


1. 
2. 


Read the portion of Scripture which you have selected to study. 


Select a title that summarises the subject and record it on your chart. 


Step 4-identify the Key verse 


1. 


2. 


Which verse provides the best summary of the scripture portion you are 
studying? 


Write the verse and reference on your chart. 


Step 5-Summarise 


1. 


ok. a eS 


In your own words, summarise what the portion of Scriptures Teaches. 
Outline the main points covered. 
Use Chart to summarise the passage. 
Make a brief summary statement. 
Paraphrase the passage. Paraphrasing is when you take a verse and 
summarise it In your own word. Follow the text, but put it in the language 
today. 
Ask Questions 
e Who? 
e What? 
e When? 
e Where? 
e Why? 


« How? 


Step 6-Pray For Insight on How to Apply the Passage 


1. 


Ask God to help you apply the Scripture you are studying and show you 
specifically what he wants you to do. You already know that God wants you to 
do two things: obey his Word and share it with others. In your prayer tell God 
that you are ready to obey what he will show you and that you are willing to 


share that application with others. 


Method 6- Devotional Bible Read 


Step 1-Open Part 4-6 For Deep Work, Deep Study Bible. Then Open Bible. Choose A 
devotional Book. 
1. Amplified Cross-Reference Bible. 
2. New Spirit-Filled Life Bible_ Kingdom Equipping Through the Power of the 
Word. 
3. The MacArthur Study Bible, English Standard Version. 


Step 2-Record Passage Information 
1. Record the name of the book in which passage you are studying is found. 


2. Record chapter and verse number you have selected to study. 


Step 3 Identify The Subject 
1. Read the portion of Scripture which you have selected to study. 


2. Select a title that summarises the subject and record it on your chart. 


Step 4-identify the Key verse 
1. Which verse provides the best summary of the scripture portion you are 
studying? 


2. Write the verse and reference on your chart. 


Step 5-Summarise 

1. In your own words, summarise what the portion of Scriptures Teaches. 
Outline the main points covered. 
Use Chart to summarise the passage. 


Make a brief summary statement. 


SR oe 


Paraphrase the passage. Paraphrasing is when you take a verse and 
summarise it In your own word. Follow the text, but put it in the language 


today. 


Step 6-Pray For Insight on How to Apply the Passage 


1. 


Ask God to help you apply the Scripture you are studying and show you 
specifically what he wants you to do. You already know that God wants you to 
do two things: obey his Word and share it with others. In your prayer tell God 
that you are ready to obey what he will show you and that you are willing to 
share that application with others. 


Step 7-Write out an Application 


1. 


CO Oe” Oi S g he 


Application is when you personally apply to your life and ministry the truths you 
have learned. 

Example to Follow. 

Error to Avoid. 

Duty to Perform. 

Promise to claim. 

Relationship to develop. 

Changes to make. 


Prayer to pray. 


Step 8-Meditate on Verse you have chosen to study 


1. 
2. 


Meditate means think and dwell and ponder. 
Select a bible portion to study, identify its subject and key verse and 
summarise its teaching, then meditate on passage. 


Recall passage which is the most important in the portion of the text. 


Step 19 A Dee: WAL Ro 


Lectures, Rah Books or Lecture Notes 


17-7000 Times. 


1. Ask Question. While Re-listen Lectures, Read Books or Lecture 
Notes 1-100 Times. 


A. 
. What? 
. Where? 


zTonmooom 


Who? 


When? 
Why? 


How? 


. So What? 
. Ask What I do Understand and Find Out What I did not understand. 


Do It Correctly, Slowly, Patiently, Methodically, Logically Take It Time and 


Do Not Rush Process. 


